To
M/s
______________________________________________________

_____________________________________________________________

_____________________________________________________________
Memo No. GPMA/SO-1/………………………………..


Dated……………………

Subject: Supply of Material

Ref: Your quotation/ rate contract ___________________


Dated ________________
Please supply the following material within 15 days from the date of issue of the letter. The material may be dispatched securely packed insured at a rate exceeding not more than 1%. The equipment will be inspected at Mandi Adampur Stores. The rejected material if any will be returned to you at your cost for which no claim shall be entertained. The cost of bill in duplicate with R/ R receipt/ Good receipt duly supported by inspection may be sent to this office to make payment. The VAT C3 form will be sent on the receipt of the goods at destination. The material should be brand strictly as per terms and condition given below.

	Sr. No.
	Description of Goods
	Quantity
	Rate
	Amount

	
	
	
	
	


Principal

Govt. Polytechnic, 

Mandi Adampur

