From
The Principal

Govt. Polytechnic, Mandi Adampur, Hisar

Haryana, India PIN- 125052

To

1. M/s ……………………………………………………………………………………………

2. M/s ……………………………………………………………………………………………

3. M/s ……………………………………………………………………………………………

4. M/s ……………………………………………………………………………………………

Memo No. GPMA/Q-1/…………………..............................
Dated…………………………..

Subject: Quotation

You are requested to please quote your lowest rates for the items mentioned below/ overleaf/ in the attached list/ in sealed cover/ envelope. Quotation is due on …………………………… The last date for the receipt of quotation in the office is ……………………   Terms & Conditions:

1. The rates should be quoted F.O.R. destination otherwise the quotation will be rejected.

2. Full details, specifications and marks etc. of the material for each item to be offered by you, Literature & Pamphlets if available, may please be supplied.

3. The supplies are to be completed within ………………………………….. from the issue of the supply order. If your rates are approved, time can be extended at our discretion if applied for.

4. The defective/ below specification/ rejected/ damaged material if any received will be returned to you at your expenses.

5. Payment will be made in final settlement within a period of 15 days after receipt of the material.
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	Quantity
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